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The Dissertation (excerpted from the 2009-2010 Pacifica Student Handbook) 
 
In order to work with the dissertation committee, the student must officially enroll in the 
two consecutive academic year period of dissertation writing.  This is often referred to as 
the two- year dissertation “clock.”  To begin the dissertation clock, the student must a) 
have an approved concept paper, b) be in good academic standing and have no 
outstanding failing grades, c) submit a Dissertation Registration Form to the Dissertation 
Office by the registration deadline, and d) be in good financial standing with the Business 
Office.  There are four enrollment dates for the dissertation – October 1, January 1, April 
1, and July 1.  Registration forms must be received no later than the 1st day of the month 
of the student’s intended enrollment.  
  
If a student needs to enroll beyond the two-year clock, that student is required to register 
for additional one-year periods until s/he has completed the dissertation; s/he will be 
billed only for those quarters that are required for acceptance of a final draft.  To register 
for an additional year, each student must submit a Dissertation Registration Form to the 
Dissertation Office in accordance with the registration deadlines stated above.  
Dissertation registrations may not extend beyond the program time limit.  
  
Each student is required to make satisfactory payment arrangements with the Business 
Office regarding the dissertation fee.  The dissertation fee schedule is included at the 
back of this handbook; contact the Business Office for more information.   Financial aid 
is available for the two-year dissertation period for those who qualify; contact the 
Financial Aid Office for complete details.  
  
Following completion of coursework, a student may take a leave of absence for a 
maximum of one year prior to beginning the clock.  Any break in enrollment, including 
leave of absence, following the two-year clock, however, will result in committee 
dissolution; continued enrollment is required for a student to maintain her/his committee.  
Financial aid recipients should consult with the Financial Aid Office to discuss the 
impact that a break in enrollment will have on current and future student loans.  
  
If a student plans to return following a break in enrollment, s/he must do so within the  
permissible one year maximum leave of absence and the eight year program time 
limit and must submit a Dissertation Registration Form to the Registrar in accordance 
with the registration deadlines stated above.  Upon return, s/he will need to reconstitute a 
committee. Be aware that former committee members are under no obligation to 
rejoin the committee and that new committee members have the right to disapprove 
work that may have been approved by former committee members.  
  
At the completion of either the two-year or one-year clocks, students may be eligible  for 
a one quarter, no-fee extension.  The extensions may be applied once to either enrollment  
period and are granted for short illness or unforeseen circumstance, committee member  
sabbatical, or being within one quarter of final draft approval by all committee members.    
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See form in Dissertation Handbook.  Further extensions of dissertation enrollment 
without additional fee can only take place by petitioning the Education Council and are 
only granted under exceptional circumstances, such as serious and prolonged medical 
illness.  
  
Students will be assessed an additional dissertation processing fee that includes the costs 
of proofreading, duplicating, publishing, copyrighting, and binding the dissertation.   This 
fee varies per student and is determined after the final proofread and edited manuscript 
has been submitted.  
  
If a student intends to complete the dissertation process in time to participate in the  
commencement ceremony over the Memorial Day weekend, s/he must successfully 
defend his/her dissertation and complete all other degree requirements at least six weeks 
prior to the date set for the ceremony.  Please keep in mind that the months of April and 
May are particularly busy so students may wish to plan their completion efforts to avoid 
those months.  
 
A suggested timeline:  
  
12 weeks prior to graduation – Final draft accepted by all committee members and  
submission of final draft to proofreader.  
  
9 weeks prior to graduation – Student receives proofread copy and dissertation order  
forms and begins editing the manuscript.  
  
8 weeks prior to graduation – Student submits and Pacifica accepts the final edited  
version ready for copying and binding.  Defense is scheduled.  
  
6 weeks prior to graduation – Student successfully defends the dissertation.  
 
Dissertation Withdrawal Policy  
Students who find it necessary to withdraw from Pacifica during the dissertation phase of 
their program must submit a written request to the Registrar’s Office. Any student so 
withdrawing will receive a grade of “W” for dissertation writing.  
   
After withdrawing, students who wish to continue their education at Pacifica will need to 
apply for re-admission. If the student wishes to return to the same program and is 
readmitted, s/he will be required to complete any new curricular requirements, establish a 
new dissertation committee, and enroll in a new two-year dissertation clock. Students are 
advised to consult with the Admissions Office for details on the reapplication process and 
program requirements.  
  
 
Education Council  
The Education Council is composed of seven voting and several non-voting members.    
It meets twice monthly on Thursdays to consider policy issues and to review petitions 
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that students submit for exceptions to school policy.  To request an exception, the 
following steps should be taken.  
  
1. Put in writing the nature of the request and the reasons an exception to policy is in  
order.  The petition should be clear, specific, and concise.  
2. If the petition is based on medical reasons, please provide appropriate  
documentation of the medical situation or condition.  
3. Petitions that do not involve dissertations should be directed to the Registrar; send a  
copy to the Chair of the program as well.  
4. Petitions that involve dissertations should be sent to the Dissertation Office.  
5. For petitions to be considered in a timely fashion, they must be received no later  
than 4:00 pm on Tuesday of the week Education Council meets.  Petitions that  
involve dissertations, however, must be received at least one week prior to the  
scheduled meeting.  
6. If appealing an academic disqualification, the student has one week from the date  
s/he receives the notice of disqualification to submit a written appeal to the  
Education Council.  
  
If Education Council approves a petition that involves financial exceptions, it must also 
be reviewed and approved by the Executive Management Committee as well.  
  
Depending on the nature of the petition, either the Registrar’s Office or the Dissertation 
Office will notify the student in writing as to the decision made on the petition.  
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If you have questions, please contact the 

Financial Aid Office at 
financial_aid@pacifica.edu or by phone at 

805-969-3626, ext 137. 

 

Dissertation Fee Schedule 
 

Initial two-year enrollment clock – based on the year you entered the PhD program 
! For students entering their initial two-year clock, one-half of the designated fee will be billed at the 

beginning of each year of the two-year clock. 
 

" In Fall 2002 Fee = $16,745 Annual Pymt = $8,372.50  Qtrly Pymt = $2,093.12 
" In Fall 2003 Fee = $17,915 Annual Pymt = $8,957.50  Qtrly Pymt = $2,239.37 
" In Fall 2004 Fee = $19,170 Annual Pymt = $9,585.00  Qtrly Pymt = $2,396.25 
" In Fall 2005 Fee = $20,510 Annual Pymt = $10,255.00  Qtrly Pymt = $2,563.75 
" In Fall 2006 Fee = $21,430 Annual Pymt = $10,715.00  Qtrly Pymt = $2,678.75 
" In Fall 2007 Fee = $22,395 Annual Pymt = $11,197.50  Qtrly Pymt = $2,799.38 
" In Fall 2008 Fee = $23,400 Annual Pymt = $11,700.00  Qtrly Pymt = $2,925.00 
" In Fall 2009 Fee = $24,100 Annual Pymt = $12,050.00  Qtrly Pymt = $3,012.50 

 
Payment Options: 
Option 1: *   
! Initial two-year enrollment clock – Pay one-half of the Dissertation Fee on or before the beginning of 

each year.  See annual figures above. 
Option 2: * 
! Initial two-year enrollment clock  – Pay one-eighth of the Dissertation Fee at the start of each quarter 

(quarter begin dates October 1, January 1, April 1, July 1 each year).  See quarterly payment figures 
above. 

Option 3: 
! Financial Aid recipients – Must complete the FAFSA form each year and maintain satisfactory academic 

progress toward completion; may qualify for up to $20,500 annually.  During the initial two-year 
enrollment clock– one-eighth (1/8) of the Dissertation Fee will be deducted from the Stafford loan(s) 
each quarter.  Excess loan funds will be made available (within 14-days of receipt of funds) to the 
students each quarter for educational expenses.  Contact the Financial Aid Office for complete details. 

 
Extended one-year enrollment clock 

" For students enrolling in extended one-year dissertation clock the fee will be billed quarterly: 
# Oct 08-July 09  Fee = $10,255 Qtrly Pymt = $2.563.75 
# Oct 09-July 10  Fee = $10,715 Qtrly Pymt = $2,678.75 
# Oct 10-July 11  Fee = $11,198 Qtrly Pymt = $2,799.50 
# Oct 11-July 12  Fee = $11,700 Qtrly Pymt = $2,925.00 
# Oct 12-July 13  Fee = $12,050 Qtrly Pymt = $3,012.50 

Payment Options: 
Option 1: * 
! Extended one-year enrollment clock – Pay the one-year fee indicated above at the start of the 

extended one-year enrollment period. 
Option 2: * 
! Extended one-year enrollment clock – Pay one-fourth at the start of each quarter (quarter begin dates 

October 1, January 1, April 1, July 1 each year).  See quarterly payment figures above. 
Option 3: 
! Financial Aid recipients – Must complete the FAFSA form each year and maintain satisfactory academic 

progress toward completion; may qualify for up to $20,500 annually.  During the extended one-year 
enrollment clock – One-fourth (1/4) of the fee will be deducted from the Stafford loan(s) each quarter.  
Excess loan funds will be made available to the students each quarter for educational expenses.  
Contact the Financial Aid Office for complete details. 
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INTRODUCTION 

 
Tradition and Innovation 

 
 
The research methodologies currently accepted by Pacifica Graduate Institute 
reflect the interdisciplinary nature of the program, as well as a balance between 
tradition and innovation.  
 
Tradition 
 

The Mythological Studies program is designed with an appreciation of the 
many academic traditions that have contributed to the study of myths.  
 
The humanities are represented by courses or required readings in 
religious studies, classical and literary studies, philosophy, art history, 
dramatic art, and cultural history. 
 
The tradition of humanistic science is represented by the required reading 
in anthropology, sociology, linguistics, and other social sciences.  

 
Innovation 
 
The Institute supports research in the following interdisciplinary areas:  
  

1.  Depth psychology and the study of myth: the psychology in the 
mythology. 
 
At Pacifica, emphasis is given to the archetypal approach to the study of 
myths.  This emphasis allows for dissertations that use depth psychology 
in theories of unconscious dynamics to suggest psychological 
interpretations of a myth. 
  
2.  Depth psychology and the epistemology of psychological 
knowledge: the mythology in the psychology. 
 
The Institute is devoted to a critique and renewal of the basic assumptions 
of psychological knowledge. This emphasis allows for dissertations that 
use the insights and methods of mythological studies to examine the 
mythical and metaphoric significance of psychology’s concepts and 
theories.    
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3. Cultural Studies: deconstructing or “seeing through” the myths of our 
time. 

 
Students are invited to explore the implications, limitations, 
underpinnings, and symbolic representations of important myths of our 
time, such as new technologies, the economy, political ideology, the media 
and pop culture.    
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                                                   RESEARCH GUIDELINES 
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A.  THEORETICAL DISSERTATIONS 
 
A theoretical study is one in which the data consist of already published material 
that is then revised and reworked in order to develop and support new ideas. 
The method is often called “hermeneutic,” which means the art of interpreting 
texts to find new meaning.   The minimum length of a theoretical dissertation is 
200 pages in MLA format.  Please discuss the projected length with your Chair.  
The following guidelines apply in writing a theoretical dissertation: 
 

The Structure of a Theoretical Dissertation 
Chapter 1 
  
Introduction: 
The Introduction clearly indicates the topic of your study and states the specific 
ways in which your study will question and expand the topic. The beginning of 
the introduction is usually the best place to disclose those elements of your 
professional identity or life experience that have led to your interest in your 
subject. Leave out the superfluous; keep the disclosure brief and focused on the 
formation of your ideas relative to your dissertation topic.  This is usually the 
only place in which you speak of yourself.  
   
Review of the Literature: 
The Review of the Literature situates the intellectual context in which the 
dissertation belongs. Imagine it as giving the reader a preview or tour of your 
personal library, where you explain how each author or field of discipline relates 
to the subject of your dissertation. This selection of relevant materials should 
contextualize the focus of your dissertation.  
 
For example, if your dissertation is about the Hero Image in Contemporary Cinema, 
you might start your Review of Literature by mentioning that the field of 
Classical Studies offers a wealth of definitions of the hero as conceived in 
Ancient Greece and that a certain author in particular is useful for this and that 
reason. The Review of Literature, however, is not the place to open the 
discussion in any detail about the various definitions; keep that for the chapter 
that deals with the hero in Ancient Greece. Instead, give the reader a sense of 
which authors of Classical Studies will be your sources on the Greek notion of 
heroism.   
 
If you also plan to explore the concept of hero as it evolved through Christianity, 
then review the authors who have done work in this area. Perhaps that will lead 
you to include writers who are experts on the Grail Legend, because definitions 
of what constitute a hero’s quest are relevant to your topic.  
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If from there, your project is to discuss the hero from Joseph Campbell’s 
perspective, explain your reasons to include his perspective of comparative 
mythology and how you will either adopt or critique his approach. If you intend 
a critique, what is the point of view on which you base your critique: are you 
bringing in authors who examine Campbell’s concept of heroism from a feminist 
perspective? (Don’t get into the detail of the argument, just announce it).  Or will 
you analyze and criticize his method of comparative mythology?  Note which 
side you will be on and list your allies in that debate.  
 
Since you will bring up all those authors again in subsequent chapters, a Review 
of Literature should not be a summary of your dissertation but an exercise in 
intellectual orientation, a delineation of the territory, naming your intellectual 
allies and enemies.  
 
Organization of the Study: 
The purpose of this section is to indicate the theme of each of the chapters in 
your study and how they present a progression of your argument. You are 
explaining your table of contents and how each chapter relates to the purpose of 
the dissertation.  Your descriptions here should be brief.   It should not be a 
repetition of the Review of the Literature, as you should now be centered on 
what is your original contribution, as opposed to the contribution of the various 
authors you reviewed previously.      
 
Chapter 2 
 
The second chapter of a theoretical study is not a method chapter.  Your 
introduction and first chapter have already spelled out the various perspectives 
you are adopting and that is what is expected in terms of a description of your 
method or way of proceeding.   Your second chapter begins developing the topic 
from one of these chosen perspectives.  
 
Subsequent Chapters 
 
The chapters that develop and complete a theoretical study are those additional 
perspectives that you initially identified in your proposal.  Since the chapters will 
vary in number and content, depending upon your specific dissertation, you 
should consult with your committee how best to organize them.  In general, 
however, the structure of these chapters will be like the second chapter of your 
dissertation.  
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Summary Chapter 
 
The summary chapter of a theoretical study delineates the principal themes of 
the previous chapters, specifying the new understandings and insights that your 
study has developed.  This chapter also integrates your insights into a reasonably 
comprehensive statement that expands your original topic and research 
questions.  Finally, the summary chapter should include suggestions for future 
lines of inquiry while noting the limitations of your own work. 
 
 Works Cited and Appendices 
 
The final section of the manuscript includes a complete listing of books and 
articles cited in the body of the work. Only those authors that have been quoted 
should be listed.  This is not a bibliography. Do not include works that are not 
quoted in the dissertation.  
 
The appendices usually contain original material referred to in the text but too 
lengthy to be footnoted. You should discuss with your committee what material 
is significant enough to be reproduced in its entirety in appendices.    
 
Abstract  
 
After the dissertation is complete, write an abstract that summarizes the study’s 
purpose, the interpretative perspective you have used, the major ideas 
developed in the study, and their implications.  In order to conform to 
publishing requirements, the abstract should not exceed 350 words.  A well 
written abstract includes a brief description of the methodological or disciplinary 
approach and a clear expression of the central argument of the dissertation.  
 
Although the abstract is written after the completion of your study, it is placed at 
the beginning of your dissertation.  
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Questions to Address to Mythic Texts 

 
Source: Doty, William. Mythography: The Study of Myth and Rituals. 

Tuscaloosa, Alabama: U of Alabama P, 2000. 467-468.  (By permission of 
University of Alabama Press.) 
 
With respect to the actual study and interpretation of myths and rituals, the 
following list of critical questions summarizes what I think an attentive analyst 
ought to probe in the praxis of mythography. Obviously, analysis will be shaped 
by what is available—whether with respect to contextual information about a 
myth or ritual, or with respect to the skills available to the mythographer (few 
analysts of Native American myths are fluent in the relevant languages, as a case 
in point), the politics/praxis of analysis, and intended audiences. Swann’s 
Coming to Light is exemplary: each myth text is introduced by its translator, who 
explicates its social and cultural context. 
 
Social contexts: How does the material function within the society wherein it is 
indigenous? What are its macro- and microcontexts (its widest functioning 
contexts within the society's language-world, its immediate applicability)? To 
what extent does it justify social roles, organize hierarchies of social interaction 
(as in a "family" structure—cf. the astonishing number—to contemporary 
mores—amours of Zeus!), convey moral values, and express political or other 
relational interaction models? How "realistic" is the material? Does it model, 
idealize, reflect, or criticize social experience? 
 
Psychological aspects: What aspects of the psyche/personality/self does the 
myth or ritual address? Does it speak primarily to individual issues or to 
collective self-understanding? How is it related to issues of gendering, images of 
maturity, career modeling? Does it express experiential truths that have their 
apparent basis in the biogenetic structures (see Chapter 10) of the human race? 
How does the material function as a means of emotional expression? In which 
artistic genres or contexts is it expressed or interpreted? How does it relate to 
cultural patterns of exhibiting and controlling anxiety, anger, joy, the erotic, the 
religious, creativity? 
 
Literary/textual/performative aspects 
What are the literary characteristics of the materials (the dramatic, performative 
aspects of rituals)? How is the ritual or myth related to other similar materials in 
the culture? Is it a typical genre, or an antigeneric example, or unique and 
isolated, canonized or considered arcane—the issue is pointed up by Peter 
Nabokov, who reflects upon how various genres can be used (by Native 
American peoples) for various purposes and in various combinations (1996: 12), 
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and notes how some new Native writers attempt self-consciously to forge 
altogether new literary genres (50-51). 
 
To what subsequent rites or myths or other forms may it have given rise, or has it 
exerted influences upon others? How were the materials transmitted, performed, 
diffused, codified? Are there for this material particular dramatistic or literary 
markers that are not found elsewhere in other rituals or literary genres? (For 
instance, Nagy 1990: viii notes that in the ancient Greek context, mythos was a 
"special," linguistically segregated/highlighted term.) Are there indications 
within the material about the correct context for its performance (during certain 
seasons, during particular ritual contexts, etc.)? 
 
Structural aspects    
What are the innate dynamics of the myth or ritual, and do they correspond to 
those found in the wider context of the host culture? To what extent does the 
example represent a class of similarly structured materials, and to what extent is 
it unique? How does the material fit within the society's conceptual, aesthetic, 
and semiotic (signifying) systems? Does it refer to other privileged codes, or does 
it function as a "master code" that rules other materials? (In Northrop Frye's 
mythography, for instance, the Bible serves as the inclusive master-code or 
mythology of the West; otherwise we might ask what differentiates biblical 
myths from the plots of Star Trek.) 
  
Other interpretive matters 
What are the symbolic and iconographic reflections and traces left by this 
material? And correspondingly, what must we know about the imagery and 
iconographic conventions of the society to be able to understand the signifying 
systems of this particular ritual or myth? What functions does the ritual or myth 
serve regularly or occasionally in the society? Where does it fit within political 
frameworks? Is it "conservative" or "liberal" in orientation and application? Who 
controls access to the ritual or myth, and how much change is acceptable? How 
self-evident is its meaning to the hearer/participant? Does it require and/or 
receive extensive secondary interpretation? 
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B.  HUMANISTIC AND SOCIAL SCIENCE DISSERTATIONS  

 
 

The Structure of a Dissertation  
in Humanistic and Social Sciences 

 
The minimum length of this type of dissertation is 200 pages in MLA format 
(including works cited but not appendices). An experimental study with 
extensive statistical analysis may be shorter.  You should discuss the projected 
length of your dissertation with your committee. 
 
There are three types of Humanistic and Social Science Dissertations: those with 
a Qualitative Approach; those with a Quantitative Approach; and those 
involving Action Research or Participatory Research. 
 
                 Qualitative Approaches: Phenomenological, Case or Field Studies.  
  
Chapter 1:  Introduction, Review of Literature, Statement of Problem 
  
Introduction 
The Introduction indicates that you will be employing a qualitative research 
design involving the use of a specified number of subjects from whom you will 
obtain descriptions or answers in an interview on the topic you are investigating.  
The Introduction is an orientation to the study as well as a preface to the Review 
of the Literature.  Frequently only several pages in length, it concludes with a 
clear definition of the issues you will be addressing in the remainder of the 
dissertation.   
 
Review of the Literature 
The literature review leads the reader through a logical progression of both 
knowledge and theory, which creates a compelling argument for the study you 
are proposing (see the more detailed description of the Review of the Literature 
in the section for Theoretical Dissertation, page 4).  
   
Statement of the Problem, Research Questions, Hypotheses 
The final section of this chapter presents a re-statement of the problem to be 
addressed, the research questions to be considered, and, if applicable, any 
specific hypotheses to be tested.  
 
Chapter 2 : Methodology 
 
Re-statement of the Problem and Overview 
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Provide a brief restatement of the problem and an overview of the study at the 
beginning of this chapter.  A description of your method should follow.  For 
example, if you are doing a phenomenological study, indicate that you will be 
employing a qualitative research design using a specified number of subjects 
from whom you will obtain descriptions of the topic you are investigating.  If 
you are doing a field study, indicate the data you will be collecting as well as the 
number of subjects.  This section of your method chapter might also include 
some discussion of how qualitative and case study methods are legitimate 
alternative research procedures. 
 
Procedure 
This section is a concise but thorough description of the steps you will take to 
collect data from your subjects.  If, for example, you are doing a field study, 
clearly describe what you will be observing, your interview schedule or 
questionnaires, indicate the length and number of interviews and such items, for 
example, as whether the interviews will be recorded.  This section is written in 
such a way that the reader would be able to duplicate your procedures. 
  
Subjects 
This section clearly describes the subjects you will be using in your study.  In 
addition to indicating the number of subjects you will employ, discuss why and 
how you have chosen them.  For example, what characteristics do they possess 
that make them suitable for your area of investigation? 
 
Data Analysis 
This section indicates how you will structure and interpret your data.  If, for 
example, you have used a qualitative method and have collected a number of 
protocol descriptions from your subjects, clearly indicate how you will analyze 
their descriptions.  You should be quite detailed and specific here.  The intention 
should be that anyone who wishes could repeat the steps in your analysis. 
 
Limitations and Delimitation: 
All studies carry inherent limitations (restrictions that the research design 
imposes on the researcher), or delimitations (restrictions that the researcher 
imposes on the design).  These should be addressed and discussed candidly.  For 
example, the relatively small number of subjects in a case study dissertation 
might limit your findings in terms of its range of applicability.  But what such a 
design sacrifices in generalization of findings may be compensated for by the 
depth of the findings which the design reveals.  These issues should be frankly 
discussed.  Identifying them does not weaken your dissertation; rather, it 
strengthens it by building the reader’s confidence in your judgment as a scholar 
and careful researcher. 
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Chapter 3: Results  
 
Overview 
The overview articulates the major topics included in the chapter.  If the results 
are presented in more than one chapter, this section should provide the reader 
with an understanding of how the material will be divided between the chapters 
as well as a basic explanation of the material found in this chapter. 
 
Findings: 
This section is a collection of what you have discovered after completing your 
research.  First, report your findings or results without discussion.  Include only 
the amount of explanation necessary to help your reader understand the basis of 
your research without stating what it means.  Reserve for the next chapter the 
interpretation of the research and the speculation of what it means.  Your report 
of findings must be complete enough for your reader to make an independent 
judgment about your research.  Provide enough detail of results from your 
investigation so the reader can assess its worth.  The basic operating principle is 
that an intelligent reader should be able to use your findings to make a judgment 
about what you have found.  Do not withhold anything from your reader that 
would prevent an informed judgment from being made.  
 
Summary 
This section includes a condensed restatement of the findings you have 
presented in this chapter.  It should provide a clear and succinct means of 
highlighting the main points you have presented.  
 
Chapter 4 : Discussion Chapter 
 
Discussion of Results 
In this chapter, interpret your results and discuss their significance. Your 
discussion should first situate the significance of your results in light of the 
theories and framework that have defined your study. For example, did the 
results support your research questions, or did they fail to do so?  Then connect 
your findings to the major studies identified in your literature review, indicating 
how your results add to this literature. Finally, discuss how your results 
contribute to the field of mythology.  
 
It is in this chapter that you, as a researcher, have the opportunity to develop and 
to express the creative contribution of your work. Although much of this creative 
emphasis will be revealed in how you correlate your results with the existing 
literature, you can also speculate on the significance of your work beyond the 
literature. In addition, your discussion chapter should include the following 
sections: 
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Summary and Conclusions 
In this brief section, highlight your major points, focusing on the contributions 
that your study has made to the field. While you should be concise, make your 
summary detailed enough so that a reader may understand your dissertation in 
its broadest and most encompassing terms. 
  
Recommendations 
When your investigation is complete and you have set forth the meaning of your 
work to the field, you will have gained an expertise on the topic of your study. 
You have a special obligation, therefore, to suggest future inquiries that could 
expand this field of knowledge. These recommendations grow out of the 
research that you have done and should be more than a list of topics you would 
have liked to research.  They should direct scholars to new areas for further 
exploration. 
 
Abstract 
 
After the dissertation is complete, write an abstract that summarizes the study’s 
purpose, method, results, and implications.  In order to conform to publishing 
requirements, the abstract should not exceed 350 words. 
 
Although the abstract is written after the completion of your study, it is placed at 
the beginning of your dissertation. 
 
 
                                          Quantitative Approaches 
 
Students with a prior degree or expertise in empirical or clinical studies, 
correlational studies, experimental or quasi-experimental designs, action-
research, or any other kind of design involving quantitative methods, can use 
their expertise if they can demonstrate:  
 
 (1) that it would be pertinent to the study of mythology; and  
 
 (2) that the necessary expertise and support can be found in the Chair, 
 the Reader, or the External Reader.     
 
In all cases, the basic structure is similar to the structure of a dissertation in 
phenomenological and case or field studies, but the method chapter should 
discuss all the details relating to the specific research design and 
instrumentation. 
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Action Research and Participatory Research 

 
Some problems are best studied with the participation of the subjects or 
beneficiaries of the study.   Imagine for example that a high school has an 
unusually high rate of suicide and a researcher is invited by the authorities to 
discover both the causes and the remedies.   Such a study would be called 
“action research” only if the experiment is defined by the researcher in ways that 
involve the input and participation of the beneficiaries of the study, in this case, 
the concerned students. That is why this approach is also called "participatory 
research”. 
 
Mythology students might find that “action research” is relevant to help promote 
cultural changes.  In the above example, if discussion with students reveals a 
consensus among them that “there is too little communication and too much 
isolation” one has the first requisite for action research, which is a definition of 
the problem from the participants themselves.  The next step would be to design 
an experiment that would promote communication and reduce the sense of 
isolation to test if these changed reduce the rate of suicide. 
 
At this point, the researcher may offer various means to “reduce isolation and 
promote communication” and would have to give the subjects the tools they 
need to experiment with the remedies.    
 
The report of such a study would then carefully outline the degree of 
participation and address the following issues:  
 
Problem generation: 
Does the research problem/issue arise within the community itself?  How so?  If 
the idea for the research is arrived at independently from the community, to 
what degree will the community be consulted as to its relevance and its 
sensitivity to their concerns?  How will this be assessed?  
 
Data gathering 
To what extent will ideas regarding data gathering arise within the community, 
and to what extent will they be arrived at independently by the researcher? 
 
Data analysis 
To what extent will the community be involved in the analysis of the data?  What 
kind of training will be necessary to achieve their participation?  If the researcher 
and members of the community disagree regarding the analysis of the research, 
how will this be handled?  Will research participants be given a chance to 
comment on the analysis of the data generated by them? 
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Implementation and evaluation of change 
How will the research assess whether the desired changes resulted from the 
created interventions?  To what extent have successful interventions been made a 
part of the repertoire of the community so that the departure of the researcher 
does not mean the departure of the knowledge and methods derived from the 
study? 
 
Procedures, research design, and ethics 
Issues of informed consent, subjects, procedure, data analysis, limitations and 
ethical assurances should be approached at the beginning of the project. 
 
 

 
                              C. PRODUCTION-TYPE DISSERTATIONS 
 
A dissertation in mythological studies may take the form of a “production,” 
following the model of dissertations in communication studies, art, or creative 
writing. However, the student must demonstrate how the dissertation would 
constitute an original contribution to the field of mythological studies.  
 
                                             Definitions and Parameters 
    
1.  Components of a “production-type” dissertation 
 
A production-type dissertation has two parts: one is a theoretical analysis written 
in the traditional genre of dissertation style; the other is a creative work that 
supports or illustrates the argument of the first part.   

 
In all cases, the theoretical analysis must demonstrate how the production, 
together with the theoretical underpinning, contributes to research in mythology.  

 
The production needs to demonstrate mythopoetic insights and qualities— that 
is, the creative, original piece of the dissertation must have a myth-making, 
creating capacity. Students will receive critical feedback to help ensure that their 
production—be it fiction, memoir, film script, art work, or any of the other 
possibilities listed below—meets the expectations associated with quality work 
in that particular genre. 

 
The completed dissertation should present, in a comprehensible form, the active 
working out of a mythical sensibility, and its theoretical articulation based in 
mythological studies.     
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If your production-type dissertation contains a multimedia element, please 
review carefully the Student Guide for the use of Multimedia Materials on page 
55.  
 
2. Content of the Theoretical Analysis 
 
The crucial element in all production-type dissertations is to be able to 
demonstrate that the combination of the “production,” along with its theoretical 
underpinning, contributes to the advance of research and deepened 
understanding in mythological studies.  A production-type dissertation must do 
more than simply reflect upon or retell an old myth with a modern cast of 
characters and content.  It must explain and discuss how the myth has been re-
worked, re-interpreted, or re-told in a sophisticated form, and one acceptable for 
a PhD dissertation. 
 
The theoretical analysis follows the same structure as that of a Theoretical 
Dissertation (please follow the Guidelines for a Theoretical Dissertation, pp. 2-4). 
The only difference is that in your Introduction, you should announce the nature 
of your production and how it relates to the theoretical chapters.  

 
In the case of a dissertation that is a hypertext, the organization of the study must 
include a navigational map for the hypertext. 
 
     
3.  Length of the Theoretical Component  
 
The minimum length for the theoretical component of a production-type 
dissertation is 75 pages in MLA format. However, it is impossible to stipulate a 
precise number of pages for the theoretical presentation of production-type 
dissertations, since the length depends on the nature and extent of research 
involved in the production and on the kind of production it is. 
 
As you lay out your specific proposal and the best means of bringing it to 
completion, consult closely with your committee so that the exact nature and 
terms of your production-type dissertation are clearly delineated.  You may be 
asked to do research in the area in which you wish to work.  For example, if you 
are planning to write a novel or a novella, your committee may have specific 
suggestions or requirements for you to read on the nature of narrative, plot 
development, point of view, time, setting, and other elements of a fictional work 
before you even begin your creative project.  Research in these areas may help 
you determine more clearly the direction you wish to proceed in your 
undertaking. 
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If your production, to use another example, is a CD-ROM that hypertextualizes 
theoretical material, you may print out part of your hypertext to satisfy 
requirements for chapters one and two.  Since your contribution and originality 
are expressed in the linkage of the ideas, it should be understood by the 
members of your committee that your dissertation will be presented and 
assessed in a compact disc format and not only in the printed version of text.  
 
If your production is an art installation in a gallery, and you provide a video, 
DVD, or catalogue presentation as an appendix, you may be required to write a 
lengthy theoretical text, perhaps as long as a traditional dissertation, to amplify 
fully how your artistic vision may challenge, expand, or illustrate certain 
assumptions of mythological studies.  
 
 
4.  The Production Component   
 
The part of the dissertation that is the “production,” or “creative work”, or  
“mythopoesis,” can take many forms and formats. Generally, the term 
“mythopoesis” means the making or reshaping of a myth through a poetic form. 
Poesis is a making, in images and action, of a world, even a cosmos.  A student 
writing or otherwise creating in this mode does not relate a chronicle as much as 
invent a world that is mythic, meaningful, and deepens events into archetypal 
experiences. 
 
PhD candidates have received support with dissertations that include a wide 
range of cultural productions. Dissertations have been written (or are currently 
in the making) in the following categories: 
 

a.  Art and Literature: 
Painting, sculpture, photography, novel, novella, collection of poems,  
biography and memoir. 

 
b.  Cultural intervention: 
Creation and performance of rituals, story-telling, theater as therapy, 
educational programs and experiments. 

 
c.  Media: 
Video, film scripts, documentaries, television series.  
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d.  Multimedia: 
Hypertext, CD-ROM, art installation with multimedia dimensions, an 
interactive web site, computer art and animation, video games, interactive 
programs. 

 
 5.  Support and help from faculty 
 
In all cases, the length, structure, and content of the theoretical presentation for 
this type of dissertation should be discussed with (a) the instructor for the 
Dissertation Formulation course while working on your Concept Paper, (b) your 
Chair in your initial discussions of your Concept Paper, and (c) the other two 
members of your committee when presenting your proposal for a dissertation.  
The point is to iron out and clarify the vision of your project before you begin, so 
that no unexpected derailments occur once you are engaged your creative work.  
 
6.  Special equipment or technical needs    
 
All requirements for special equipment are the responsibility of the student.   
 
7.  Special expertise  
 
Some dissertations may require additional guidance or assessment by those with 
expertise outside the realm of any core or adjunct faculty at Pacifica.   In such 
cases, the Chair or Reader may require an External Reader with a specific 
expertise, so that the Dissertation Committee may be fully able to assist with and 
assess all parts of the work.     
 
 
B.  Examples of Production-Type Dissertations 
 
1. Writing a novel or a movie script as a dissertation 
  
Many novels, stories, plays and films may contain mythological motifs.  For 
example, it could be said that “West Side Story” re-tells the myth of Orpheus and 
Euridyce, that the television series “Dallas” was inspired by Olympian dynamics 
of power, that William Faulkner’s chapter “The Bear” in Go Down, Moses retells a 
vision quest, and that Tony Hillerman’s mysteries are based on Navajo myth and 
ritual.   
 
These works could have been presented as the production part of a dissertation.  
But since our program is neither a literature department nor a film school, it 
would not be enough to provide only the creative piece.  The theoretical 
presentation makes the difference.  In the theoretical part of your work, the 
alleged mythological background is brought to the foreground.  The archetypal 
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dimension of the characters is revealed and explored, and the structure of the 
story analyzed in relation to the mythical patterns that inspired the creative 
work.    
 
Let’s imagine that you are writing a movie script about a modern re-
interpretation of Orpheus, with an Orpheus-like character going into an 
Underworld of drug addicts to rescue an intoxicated Euridyce. The chapters of 
your theoretical analysis might look like this:  
  
Chapter 2:  Different versions of the myth of Orpheus and Euridyce in antiquity. 
  
Chapter 3:  The myth in art history, theater, opera, cinema, literature, or in the 
still-surviving oral tradition of a particular culture. 
 
Chapter 4:  The depth psychological interpretation of the notion of Underworld. 
 
Chapter 5:  The value of the myth for understanding a given cultural or 
psychological problem (e.g., drugs and addictions today)—especially the cultural 
patterns or events that are revealed in the myth. 
 
Chapter 6:  The permanent life of the archetypal action; its mimetic quality.  
 
Chapter 7:  Any other research into the myth that inspired your interpretation. 
  
In other words, the background research work on the myth is the theoretical part 
of the dissertation.  A novelist or a student in literature would not necessarily 
need to make explicit the result of these investigations into the myth.  But for a 
dissertation in mythological studies, this empirical and analytical work, done 
before, while, or after writing the novel, differentiates our program from other 
disciplines.  Our program, in this way, is eclectic, mythic, and interdisciplinary, 
and the dissertation will reflect one or more of these qualities. 
 
2.  Visual art  
 
A dissertation could offer a series of mythological paintings, or Native American 
stories woven or embroidered in a quilt or tapestry or represented in stained 
glass; or it could be an installation inspired by an approach such as that of the 
artist Judy Chicago in “The Dinner Party,” in which she symbolically represents 
a series of historical characters.  
 
In each of these examples, you will need to investigate and discuss the history 
and hermeneutic interpretation of each symbol and not merely demonstrate how 
they are products of artistic inspiration.   
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3.  Multimedia presentation  
 
Imagine a dissertation that is an interactive multimedia program for teaching 
mythology to children.  The theoretical development would then discuss the 
relevant archetypal issues, as well as the style and content of the stories in 
relation to the specific audience.    
 
4.  Additional possibilities 
  
Many more possibilities will be presented by the instructor for the Research in 
Mythology course and explored in class discussions.  In addition, other courses 
in Mythological Studies may have explored the concept of mythopoesis—the 
myth-making, creating capacity that your production should express.   
 

 
Concerning Problems of Translation 

 
 
The Desirability of Acquiring a Second Language 
 
One of the goals of higher education, apart from transmission and development 
of knowledge, is to be able to communicate and exchange ideas between 
different cultures. The contemporary study of mythology encompasses the 
world’s cultures and is increasingly available in the languages of the myths 
themselves, such as French, Spanish and many more. We trust that every student 
understand the immense benefit that comes with the ability to read and write a 
second or third language apart from one’s own.    
 
Ancient Languages: Our Suggestion  
 
When working within a given tradition, it goes without saying that if one can 
master the language in which the original work was written, it brings more 
authority to one’s work. On the other hand, a little Latin or a little Greek, or a little 
Sanskrit, is not of much help when faced with a real problem of translation. Since 
our program provides a panoramic view of multiple traditions, it would be 
impossible and not very useful to add to the curriculum a language course for 
each tradition.    
 
Here is an example of the problem, and a possible way to deal with it: you read 
in one encyclopedia of mythology that the Romans raped the Sabine women, but 
another encyclopedia tells a story not of rape, but of kidnapping. You might go 
back to the original text and learn what the original verb was, look it up in a 
Greek dictionary and find other meanings that allow for you the possibility that 
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the Sabines were  “ravished,” or “molested,” or  “assaulted” or “seized” and then 
explain your decision to use a translation that suggests they were “raped.”  
 
In these cases, the suggestion is to use as many translations as you can find, and 
to compare them on that specific point: compare an American translation with a 
British one, a recent one with an old one. If you read more than one language, 
your range will be wider and the bias of a particular epoch or culture will be 
more obvious.   
  
Untranslatable Concepts: Explain Why, Talk Around It, Quote Experts, Decide 
and Explain Your Decision  
 
Sometimes a word is extremely important in a given text, but it is untranslatable 
because there might not be a suitable equivalent for that word in our language. 
To take but one example, the concept of metis is a Greek word meaning a sort of  
“cunning intelligence.” The word can also mean “intuition,” a sense of strategy, 
or a sense of humor; it can qualify an intelligence that is mercurial, or refer to 
someone who has a special talent for communication. It also refers to the 
Goddess Metis, who personifies this old way of knowing things. The Hellenist 
Jean Pierre Vernant found the concept of metis so typically Greek, and so 
interestingly untranslatable, that he wrote a little book to explain what he 
believes metis might have meant for the Greeks and how revealing it is that we 
do not have such a word.  
 
To summarize: it is not required that you be versed in any ancient language for 
your PhD in mythological studies, but if you work from a non-English source in 
your dissertation, you need to explore as many translations as you can find, and 
see where they differ. Don’t be afraid to point out the range of possibilities but if 
you decide on one translation throughout your dissertation, please explain why.   
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Procedures for Obtaining Ethics Committee Approval 
 

(Note: To be obtained for all dissertations.) 
 
 

Dissertations involving no human subjects 
 
All students at Pacifica Graduate Institute are required to comply with the ethical 
standards established by the American Psychological Association for conducting 
research.  All students, even those not using human (or animal) subjects, must 
process an application with the Institute’s Ethics Committee. The operative 
principle is that every study acknowledges whether or not human participants 
will be used. Therefore every dissertation proposal must include Form 5 which 
clarifies this issue.  Form 5 should be submitted to and signed by the Chair.  
 
In cases where human subjects will be used, the Ethics Committee must approve 
this application before final acceptance of the dissertation proposal.  In most 
instances, and if the student has followed the guidelines, the ethics application 
will be approved promptly. 
 
Research involving human subjects  
 
If human (or animal) subjects will be used, the student must submit not only 
Form 5, specifying the intention to use human participants but also attach an 
application (see the model on the first page of Part IV) with a detailed 
description of the research protocol and of all interactions with the participants. 
(See examples of protocols in Part IV).   
The following steps will be employed in reviewing the application: 
 

1. The student submits a completed ethics application to the Chair, who 
reviews the application and signs the recommendation.    

 
 2.  The Ethics Committee reviews the application and notifies the  

Chair of approval, or of the changes necessary to gain approval. 
 
Students who encounter unresolvable conflicts with the Chair or Ethics 
Committee may petition the Research Coordinator or the Education Council for 
adjudication. 
 
An approved application must be on file before final acceptance of the 
dissertation proposal, and before any work is done with or data gathered from 
any human subject. The purpose of submitting your design to the Ethics 
Committee is to protect and ensure the safety of all participants, the investigator, 



 22 

and the Institute.  Here are some guidelines to keep in mind as you complete this 
application: 
  

1. The ultimate responsibility for assuring the safety of all research 
 participants rests with you, the investigator.   
 
 2. Your investigation cannot begin until you have received written 
 approval from the Ethics Committee.   After you receive approval, any 
 changes in research design, population served, or conditions for the 
 study must again be approved by the committee. 
 
 3. You must obtain written consent from your participants before they 

participate in your study. Minors cannot sign the Informed Consent Form. 
Their parents or legal guardian(s) must sign it. In cases where the 
researcher wishes to utilize records or case notes gathered under the 
auspices of another institution (hospital or clinic), the researcher will need 
the appropriate director or officer of that institution to sign consent forms.  
In such cases, please consult with the Chair. 

 
4. This is your research and should be represented to interested parties as 
such.  Any use of the Institute’s name, stationery, or other means of 
identifying our institution must have the approval of the Chair. 

 
As you develop your research design and complete the ethics application for 
approval, please keep the following basic ethical principles in mind.  They will 
serve as the basis for evaluation of your application by the Ethics Committee. 
 
Respect for Persons 
 
Individuals must be treated as free and autonomous. This means that  
participants must freely agree, in writing, to participate in your study with no 
coercion or harmful consequences should they elect not to participate. 
Participants must also be free to end their participation in your study at any stage 
during its development.   
 
Participants with diminished capacity must also be respected and protected.  The 
ability for self-determination can become limited because of illness, mental 
disability or physical circumstances. Therefore, investigators must protect the 
welfare of people who participate in their research, which includes maintaining 
confidentiality in terms of their participation and all data collected from their 
participation.   
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Beneficence 
 
This principle involves not harming the participant physically, emotionally or 
psychologically.  It relates to the Hippocratic oath: “Do no harm.”  The basic 
guideline is that the investigator needs to maximize the benefit and minimize 
any harm or risk to the participants in the study. 
 
Justice 
 
This principle relates to the population that you choose for your study.  You 
should not choose a population just because it is easily available, in a 
compromised position, or open to manipulation.  The burden for research should 
be fairly distributed and related to the problem being studied.  In addition, 
participants have a right to know the purpose of the research.  Thus, 
truthfulness, at least at the post-experiment interview, is a necessary ingredient 
in your research design. 
 
Summary Considerations 
 
It is difficult to ensure that absolutely no harm will come to participants in a 
psychological or experiential study.  For this reason, it is absolutely essential that 
the Informed Consent Form—as well as your application—state honestly any 
possible psychological and/or physical risk.  
 
Harm may be considered in the following categories:   
 
1.  Physical harm:  Whereas obvious physical risks may be minimized or 
eliminated, sometimes more subtle physical risks go undetected. For example:   
 • Any study involving physical activity (such as dance therapy) may 
 create an environment for physical injury. 
 • Projects involving more physically demanding activity, such as 
 wilderness experience, present considerable risk and also difficulties if 
 subjects wish to withdraw from the study.  Studies involving such 
 strenuous activity and/or geographical isolation are not recommended. 
 • Activities such as painting may present subtle risks if, for example, 
 workspace is not well ventilated.  Any activity involving potentially 
 toxic materials must be assessed for risk. 
 
2.  Stress:  Psychological stress is a risk factor that needs to be clearly  
assessed.  Probing questions can cause considerable discomfort; certain topics 
may generate embarrassment or discomfort; psychological issues and painful 
memories may be reactivated.  The documentation that you present to the 
participants must accurately reflect these considerations. 
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3. Use of patients as research subjects: In most cases, the Institute recommends 
against the use of patients for research purposes when such research would take 
place concurrently with a therapeutic relationship.  The situation can constitute a 
dual relationship—that of researcher and psychotherapist.  The use of past or 
terminating patients for research presents less difficulty.  Nevertheless, care must 
be taken that consent is indeed freely given, and that the pursuit of research does 
not harm the therapeutic relationship.  At all times, the researcher must maintain 
an awareness of the potential impact on the patient and on the transference 
situation, which may extend beyond termination.  Students should consult with 
their Chair and Reader on gaining approval for research projects that involve 
current or past patients. 
 
Case material that is utilized in such a manner that the patient or others may be 
recognized always suggests the need for informed consent even when measures 
to conceal the identity of the patient have been taken.   
 
Quoting directly from a patient, or using dream images or narratives, 
necessitates informed consent.  The use of case material should be discussed with 
your Chair as a part of the ethics approval process. 
 
4.  Coercion:  It is not ethical willfully to mislead the participant concerning the 
nature of the experiment or study.  Thus, any form of trickery or manipulation 
in order to produce a particular result or response is a violation of ethical 
principles.  During recent decades, ethical considerations in this regard have 
shifted and now affirm this sensibility.  
 
The new ethical sensibility, however, does not necessitate that you disclose every 
detail of the study.  When you are seeking to understand a particular 
phenomenon you can simply state what that phenomenon is and that you are 
exploring this phenomenon and looking at many issues. 
 
As you complete the “Application for Approval for the Use of Human Subjects” 
form (Part IV), carefully consider items 1–8 in terms of the above issues.  An 
example of an application follows from which you may extract phrases and 
sentences, adapting the example to your own study.  Blank application forms, 
guidelines, and templates for informed consent documents are provided in Part 
IV. 
 
The following article, available on line, may be of use in formulating your ethics 
application:  Glen Gabbard.  Disguise or Consent: Problems and Recommendations 
Concerning the Publication and Presentation of Clinical Material International Journal 
of Psychoanalysis. 81(6), Dec 2000, 1071-1086.  
 
Online at <http://www.ijpa.org/gabbardnov00.htm> 
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The author details five strategies of dealing with this dilemma: 
(a) thick disguise, (b) patient consent, (c) the process approach, (d) the use 
of composites, and (e) the use of a colleague as author.  The author states that 
all of these methods have a place and argues against a uniform 
approach. Each of these strategies is discussed in terms of its advantages 
and disadvantages, and guidelines are offered to assist analysts who wish 
to present or write about clinical cases. 
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EIGHT STEPS TO COMPLETING THE DISSERTATION 
 
The dissertation writing process can be conceptualized in eight steps and eleven 
numbered forms correlated with a particular phase of the process. All the forms 
you will need are in Part V.  Photocopy the form that you need at any given step. 
The use of these forms is required. They are designed to facilitate communication 
between students, faculty and the Dissertation Office and to document 
completion of each phase of the process.  It is your responsibility to send the 
relevant form to each of the committee members with the corresponding part of 
your dissertation.  
 
 
Step 1. The Concept Paper:   
 
The student develops a concept paper within the context of the Dissertation 
Formulation course. The instructor for this course will give a preliminary 
assessment of the draft and offer suggestions in order to clarify the research 
question and its theoretical context. This response will indicate whether the 
direction taken by the student seems compatible with the framework of research 
in Mythological Studies and with the availability of resources at the Institute.  

 
Definition of a Concept Paper:  
  
The main purpose of the Concept Paper is to formulate a problem statement for a 
researchable topic.  The paper must situate the study in a theoretical context and 
demonstrate your capacity to do competent doctoral level research.  The length 
of the paper should be between 8-12 pages (not including the bibliography).  The 
structure of your paper should follow the steps of the research strategy you are 
planning to use.  Consult the Dissertation Handbook for the specific section 
headings and guidelines appropriate for your type of dissertation project. 
  
To guide you in writing the Concept Paper follow the first steps of your chosen 
research strategy. 
 
Concept Paper for Strategy 1 or 3 

 
If your dissertation is to be a theoretical dissertation (research strategy 1,) or if it 
is to be a production type dissertation (research strategy 3), your Concept Paper 
should have the following elements: 

 
Working Title: 
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Brief Review of the Literature: 
Covers directly relevant literature on your topic while situating your specific 
ways of questioning the topic within this context.    

 
Organization of the Study: 
Describes the theoretical perspectives through which the topic of your study will 
be addressed. The purpose of this section is to indicate the theme of each of the 
chapters in your study. Your descriptions here should be brief and focused on 
your topic.  Summarize the different angles that you will develop in the 
successive chapters of your study.   If the theory is to be followed by a 
production, explain how the second part of your dissertation relates to the 
theory. Before writing the Concept Paper, read carefully the pages of the 
Dissertation Handbook that explain the structure of a theoretical dissertation. 
You will discover for example that the second chapter of a theoretical study is 
not a methods chapter because the first chapter that spells out the various 
perspectives you are adopting is already a description of your method or way of 
proceeding. 

 
Bibliography: 
Include your working list of scholarly books and articles that provide a context 
for your research. For the Concept Paper the exploratory bibliography may 
include more works than those mentioned in the literature review section of your 
paper.  In the dissertation, however, your bibliography should cover only the 
works mentioned in your text.  
 
Concept Paper for Strategy 2 

 
If your dissertation is following strategy 2 (i.e., Humanistic and Social Sciences), 
then your Concept Paper should also attempt to define your hypotheses and 
your methodology, following the guidelines explained in this handbook for the 
structure of such dissertations.  

 
Oral Consultation 

 
The Oral Consultation degree requirement takes place during the Dissertation 
Formulation course. The instructor for each research group will raise questions 
about the proposed dissertation project during class sessions and, if needed, 
subsequent to the course. Revisions to the Concept Paper requested by the 
instructor must be incorporated for the Concept Paper to receive a Pass grade. 
Students who do not receive a Pass grade by the course work deadline will be 
required to take a Tutorial with the instructor prior to re-submitting the paper.  
Instructors for this course will consult with each other regarding Concept Papers 
that do not seem likely to receive a Pass grade. In addition, the Research 
Coordinator will also review all Concept Papers. Students with acceptable 
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Concept Papers will receive a written Approval of Concept Paper letter from the 
Research Coordinator (See Part V of the Dissertation Handbook). 

 
If a student does not receive a Pass grade for the Concept Paper, she or he will be 
invited to meet (or talk in a conference call) with the Research Coordinator 
and/or the instructor of his or her research group. The purpose of the 
consultation is to clarify the areas of the Concept Paper that must be 
strengthened for Paper to be approved. 
 
It should be noted that approval of the Concept Paper does not guarantee 
acceptance of the Dissertation Proposal nor does its acceptance imply that the 
student cannot change the subject of the dissertation. However, once the Concept 
Paper has been approved, changes of direction need to conform to the policies 
outlined in the following section. 
 
Change of Concept Paper Topic 
 
Sometimes a student may decide to pursue a completely different topic in the 
dissertation than the topic outlined in the approved Concept Paper.  If that 
occurs two policies apply: 
 

a. If the dissertation clock has not yet started, the student has to write a new 
Concept Paper following the same guidelines as in the Dissertation 
Formulation Course.  The student then submits the new Concept Paper to 
the prospective chair who may ask for revisions before approving the new 
Concept Paper and signing Form 1.  The signed Form 1 and a copy of the 
new Concept Paper are sent to the Dissertation Office. 

b. If the dissertation clock has already started and the Chair and Reader have 
approved the original Concept Paper and submitted Forms 1 and 2, the 
new direction in which the student seeks to proceed with the dissertation 
is left to the discretion and judgment of the Chair and the Dissertation 
Committee.  The Chair may ask for a new Concept Paper, or for a less 
extensive description of the new topic.  With a new Concept Paper, the 
Chair and Reader must re-submit Forms 1 and 2 and send a copy of the 
new Concept Paper to the Dissertation Office.  

 
Leave of Absence or Reapplication to the Program 
 
A student with an approved Concept Paper returning from a Leave of Absence 
or a student with a previously approved Concept paper reapplying to the 
program who has decided to change the dissertation topic needs to obtain the 
approval of the Chair (or of the Prospective chair when a new Dissertation  
Committee is to be formed) of the new topic.  In these cases, no Approval of the 
Concept Paper letter from the Research Coordinator is sent to the candidate.   
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prepares the manuscript for the Institute’s Proofreader. Note: If revisions 
are required by the other committee members the student will deliver the 
revised Final Draft to the Chair for review before it goes to the copyeditor. 

 
d. The Reader and External Reader complete the respective Final Version 

Approval Forms and send the forms to the Chair. The Chair then submits 
all three approval forms to the Dissertation Office.   

 
 

Step 6. Proofreading 
 

When the Final Version is approval by the committee and further revisions are 
not required, the student sends the manuscript to the Dissertation Office, where 
it is forwarded to the Institute’s copyeditor, who proofreads the dissertation in 
accordance with MLA and Institute style requirements.  

 
The copyeditor returns the dissertation with notations for corrections to be made.  
If, after a review of 25 to 30 pages, the copyeditor notes that the changes are 
extensive, the manuscript is returned to the student so that he or she may better 
prepare it before resubmitting it a second time for copyediting.   

 
The Dissertation Office will send the annotated manuscript to the student for 
correction, along with copyright, library catalog, publishing, and bound 
dissertation order forms. The student makes all noted corrections. For efficient 
and thorough correction of the manuscript, the student should use a yellow 
highlighting pen to mark off each completed correction on the copyeditor’s copy.  
The student then resubmits both the edited and revised manuscripts to the 
Dissertation Office. 

 
The Dissertation Office reviews the manuscript to check that all corrections have 
been made.  If the revised manuscript still has errors, it will be returned to the 
student again for additional corrections.  Once the Dissertation Office has given 
its final approval, after completion of the spot-checking process and when the 
remaining changes/corrections have been completed, a digital version of the 
dissertation must be submitted to the Dissertation Office on CD (or floppy disk). 
Please save it in the software program you used (e.g., Microsoft Word). The 
Dissertation Office retains the final approved manuscript for duplication, 
publishing, and archiving. 
 
 
Step 7. The Oral Defense 
 
The student contacts the Chair to schedule a date and time for an oral defense 
that is mutually acceptable to all members of the committee.  The Chair will 
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confirm the date, time and location with the Dissertation Office, who will send 
out announcements and arrange the details of the defense.  A minimum of three 
weeks’ advance notice is required to set an Oral Defense date. 
 
It is the responsibility of the Chair to determine if the student is ready to defend 
his or her dissertation. This can occur only after all three committee members 
have formally approved the final and complete dissertation.  It is the student’s 
responsibility to make sure that all forms have been forwarded to committee 
members, including the Ethics Committee Application. 
    
With the Chair's approval, the student should:  
  

a. Send an Abstract of the dissertation (350 words or less) to the Chair for 
approval.  Once approved, the Abstract should then be sent by e-mail to 
the Dissertation Office. Your Oral Defense announcements will be mailed 
to classmates, e-mailed to Pacifica faculty and staff, and posted at 
www.pacifica.edu/dissertations.aspx—the Pacifica dissertation webpage. 
 

b. If the candidate needs any special equipment for his or her presentation 
(e.g., DVD player or VCR and monitor, overhead projector, LCD projector 
and screen, easel, extra table), he or she should notify the Dissertation 
Office well in advance.   
 
c . Prior to the Oral Defense, the student must send the final, revised copy 
of the dissertation to the Dissertation Office, which will then forward it to 
the MLA proofreader. 

 
If the Reader cannot attend in person, the Reader will participate via conference 
phone, listen to the candidate’s presentation, ask questions, hear the student‘s 
responses, and confer with the other committee members.  The External Reader 
may either participate via conference phone or send questions ahead of time to 
the Chair, with a copy to the Dissertation Office. 
 
Timing of the Oral Defense  
 
The date of your oral defense is scheduled at the point when the three members 
of the committee are satisfied with your final version and have formally 
approved it by signing and returning to the Dissertation Office all appropriate 
Forms.   
 
 Students who are timing the completion of their dissertation in hopes of meeting 
the deadline for commencement must successfully defend their dissertations and 
complete all dissertation requirements at least six weeks prior to the date set for 
graduation. Commencement takes place in May on Memorial Day weekend. 
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Please note: The Dissertation Office must receive your final manuscript prior to 
your Defense. Your dissertation will then be sent to the 
Proofreader/copyeditor. 
 
The Ritual of the Oral Defense 
  
The Oral Defense usually takes one hour.  After introductions, the student makes 
a presentation lasting twenty to twenty-five minutes.  The candidate should 
practice the presentation to feel comfortable with it and make certain that it does 
not exceed twenty-five minutes. After the presentation, committee members ask 
one or two questions in turn. 
 
A typical Oral Defense follows this sequence:  
  

a. The Chair convenes the event, introduces the participants and explains 
the procedure.  

  
b. The Chair introduces the candidate and the work. 

  
c. The Candidate summarizes the work of the dissertation (twenty   to 
twenty-five minutes).        

  
d. The Chair invites the External Reader to put his or her question to the 
candidate, or reads the question sent by the External Reader. 

  
e. The Chair invites the Reader to ask his or her question. 

  
f. The Chair asks the candidate a question. 

  
g. In time remains, the Chair invites the audience to ask questions.    

  
h. The committee members leave the room for a few minutes to confer, 
and with a successful Defense, return and congratulate the candidate. 
 
 
 
 
 

The Protocol of the Oral Defense 
 
A Dissertation Defense is just that: a defense of your argument.  Your Defense 
presentation should not be a narrative of your odyssey, an explication of your 
motivations, an exposition of your art, or a celebration of your achievement. 
Instead, your presentation should begin by stating the theoretical background of 
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your work and the original contribution that your thesis makes to the wider 
academic discourse.    In other words, a Defense is not about what you think, feel, 
believe, or intuit, but a clear and concise exposition of the arguments you are 
presenting to support your thesis.      
 
You may think of your Oral Defense as a first test of your new identity as a 
scholar.  Being a scholar involves the ability to reflect upon and justify your 
research choices and the awareness of alternative approaches and possible 
challenges to your treatment of a subject. Just as your dissertation entailed an 
engagement beyond the Pacifica community, your Defense should show how 
your work is relevant to a wider academic audience.  
 
The normal process of completing two years or more of dissertation writing 
should have adequately prepared you to face questions and challenges.  But if 
you feel unsure of your capacity to defend the position you have taken, you may 
want to do a trial run by discussing the content of your presentation with your 
Chair or your Reader.  For example, you may want to practice answering 
questions such as these: (1) How does your analysis or approach differ from that 
of the thinkers used as primary resources? (2) Who might disagree with the 
central argument of your thesis and why? (3) If you draw principally on one or 
two seminal thinkers, what did you borrow from their work and what do you 
contribute that is original?    
 
The Abstract is the “public face” of the dissertation.  It is a brief summary of the 
core argument of the dissertation and a presentation of your approach.  An 
Abstract can be considered, in effect, an abbreviated version of the Defense.  
Therefore writing the Abstract will help you to prepare the Defense as well.  
Submit a draft of the Abstract to the Chair before working on your Oral Defense 
presentation and in time to receive feedback on your statement and the requisite 
approval.   
 
Dissertations with a production component  
 
All dissertation defenses, including those with a production component, should 
follow the general guidelines for the Oral Defense stated above.  In other words, 
do not start the Defense with a presentation of the production.  Begin with the 
theoretical concerns and then demonstrate how the production component 
relates to, illustrates and supports the argument of the theoretical study.  
 
 
Step 8. The Completed Dissertation and Degree Requirements 
 

Once you have successfully passed your oral defense, most of your 
doctoral work is accomplished. Before qualifying for the PhD degree, you must 



 39 

make any outstanding corrections to your copyedited dissertation and submit 
the final version to the Dissertation Office for review. Typically, the process goes 
like this: 

1) The student submits the final committee-approved version of the 
dissertation manuscript to the Dissertation Office. This copy is the 
student’s best effort to meet all of the formatting and stylistic 
requirements spelled out in the current MLA style guide and in 
Pacifica’s formatting guidelines. The Dissertation Office sends the 
final manuscript for proofreading, where every page is checked for 
errors.  

2) The Dissertation Office returns the proofread manuscript to the 
student showing the corrections required for a complete and 
finished work.  

3) The student makes the corrections and returns both versions of the 
manuscript—the proofreader’s copy and the corrected copy – to the 
Dissertation Office. 

4) The Dissertation Office compares the two versions of the 
manuscript page by page to ensure that the student has corrected 
all errors discovered by the proofreader. If any of the corrections 
have been overlooked, the manuscript is returned to the student for 
further work. Often there are two to three rounds of corrections 
needed. 

The final process of proofing and correcting the dissertation manuscript is 
greatly facilitated by taking time and paying attention to details. Until all of the 
corrections are made, the dissertation is not complete and you will not receive 
your final transcript. 

Once the corrections are complete, the student should fill out and send two final 
forms to the Dissertation Office: the Dissertation Order Form, the library catalog 
form, and the UMI/ProQuest forms.  

 
After the Dissertation Order Form (Part V) is received by the Dissertation Office, 
a final dissertation processing bill will be sent to the student, which includes 
the costs of proofreading, duplication, binding, publishing, and copyrighting the 
dissertation.  
 
Whereas the degree date is posted on the student’s transcript when all degree 
requirements have been fulfilled—usually the date of the oral defense—receipt of 
final transcript and diploma is determined by the registrar’s office. Students 
should consult the Student Handbook for additional information on graduation 
requirements and deadlines for participation in the commencement ceremony. 
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Students needing transcripts or other evidence of degree completion prior to 
graduation should contact the registrar’s office directly. 
 
Official transcripts cannot be released by the Registrar’s Office until a final 
corrected manuscript and the accompanying forms for publishing, and 
copyrighting have been submitted to the Dissertation Office. 
 
*Please note: The oral defense and manuscript corrections may take place after 
the dissertation enrollment period has expired, without the necessity of further 
enrollment. However, final approval of the dissertation by committee members must 
take place within a period of dissertation enrollment. Remember to allow up to six weeks 
(from postage date to postage date) for each committee member to review drafts. 
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THE DISSERTATION COMMITTEE 
 
 
The Role of Chair  
 
The Chair is usually a member of the core faculty and oversees the work of the 
dissertation committee. The Chair is the primary resource in supervising the 
student’s ongoing research between the accepted Concept Paper and the final 
stages of the dissertation process. 
 
The Chair must be familiar enough with the field of research of the student to 
guide the research, comment and evaluate on all major steps of the dissertation 
process, before approving the material.  
 
The Chair's role involves the following responsibilities: 
 
- Assist students in  understanding the procedural policies once they have started 
their clock. 
 
- Read and approve the Concept Paper and sign the appropriate form. 
 
- Assign a Reader or work with the Research Coordinator to find an appropriate 
Reader.  
 
- Approve the student’s request for an External Reader and sign appropriate 
form. 
 
- Before assigning a Reader and approving the External Reader ascertain their 
appropriateness to serve as members of the Dissertation Committee, considering 
such factors as prior or concurrent relationships between the student and 
committee members. 
 
- Ascertain that the Proposal is ready for consideration by the Reader and 
External Reader and sign the appropriate form.    
 
- Ascertain that the final draft of the complete dissertation is ready for 
consideration by the Reader and External Reader, and sign the appropriate form.    
 
- Work with the Dissertation Office regarding no-fee extensions or additional 
enrollment after the two-year clock expires. 
 
- Coordinate a date for the Oral Defense of the dissertation with the 
student, the other committee members and the Dissertation Office.  
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- Introduce the student’s work and host the Oral Defense. 
 
- Sign the title/signature pages for the dissertation. 
 
- Notify the student six months in advance of an extended leave or sabbatical. 
 
The Role of Reader 
 
Each student enrolled in dissertation writing will be appointed a Reader by the 
Chair.  In cases where the Chair does not have a suggestion, the Research 
Coordinator will appoint a Reader for the Committee.  The Reader should not be 
an author or a subject widely discussed in the dissertation. 
 
The Reader's role is to cooperate with the Chair in ensuring that the student's 
work meets academic standards and follows the guidelines for dissertations in 
the Mythological Studies program.  
 
The Reader's role involves the following responsibilities: 
 
- Review the Concept Paper, after its approval by the Chair, and sign and return 
the appropriate form. This form, once signed, constitutes the formal contract 
between the student and the Reader. The Dissertation Office generates a contract 
with the Reader only when this form is returned to the office.  
 
- Review the Dissertation Proposal, after its approval by the Chair, provide 
feedback, and if the Proposal is satisfactory, sign and return the appropriate 
form.  
   
- Review the final draft of the dissertation, after its approval by the Chair, 
provide feedback, and if it is satisfactory, sign and return the appropriate form.    
 
- Sign the title/signature pages for the dissertation. 
 
- Participate in the oral defense, if possible in person, and when not possible, by 
speaker-phone. 
 
- Notify the student six months in advance of an extended leave or sabbatical. 

 
The External Reader 
 
This committee member must be selected from outside the core, adjunct, or 
contributing faculty at Pacifica Graduate Institute. The External Reader should 
not have recently taught (i.e., within the past five years) at the Institute, nor been 
a student at the Institute, nor held any administrative, Reader, or Chair position. 
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The External Reader must not have a dual relationship with the student (i.e. supervisor, 
therapist).  The External Reader should also not be an author or a subject widely 
discussed in the dissertation.  
 
 This individual should have expertise (usually this means a PhD, but there are 
exceptions, especially in Production-Type Dissertations) in the dissertation topic 
and be able to evaluate your work from a scholarly perspective. Students submit 
the name of a potential External Reader to the Chair, along with the External 
Reader’s current résumé or curriculum vitae.  
 
The External Reader fulfills the following responsibilities: 
 
-  Evaluates the Dissertation Proposal; signs and returns Form 7 to the 
Dissertation Office. 

 
-  Reads the final draft of the dissertation; signs and returns Form 10 to the 
 Dissertation Office. 

 
-  Participates in the Oral Defense via conference phone or by submitting a       
question ahead of time via e-mail.  The question for the Defense should be sent 
directly to both the Chair and the Dissertation Office. 

 
-  Signs the title/signature pages for the dissertation. 

 
-  Notifies the student six months in advance of an extended leave 
or sabbatical. 
 
 
                       Sample Letter for Prospective External Readers 
 
 
     I am a doctoral student at the Pacifica Graduate Institute completing my 

degree in the Mythological Studies Program and would like to invite you to 

participate on my Dissertation Committee as an External Reader.  The 

Dissertation Committee is composed of three members, Chair, Reader and 

External Reader, with the following responsibilities: 

CHAIR:  The Chair is a Core Faculty member at Pacifica who oversees the 

work of the Committee and guides the student’s research and writing.  
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The Chair comments on and evaluates the form and content of the 

dissertation on a chapter by chapter basis. 

READER:  The Reader is appointed by the Chair and engaged with the 

dissertation at three specific intervals. The Reader provides constructive 

feedback, and when deemed acceptable, approves the Concept Paper (12-

15 pages), the Dissertation Proposal (first two chapters), and the Final 

Draft of the Dissertation. 

EXTERNAL READER:  The External Reader is chosen by the student and 

is usually a specialist in the area the dissertation covers.  The External 

Reader must not have a dual relationship with the student nor be an 

author or a subject (in dissertations involving human subjects) widely 

discussed in the dissertation.  The External Reader provides constructive 

feedback, and when deemed acceptable, approves the Concept Paper (12-

15 pages), the Dissertation Proposal (first two chapters), and the Final 

Draft of the Dissertation. 

     The External Reader need not be physically present at the Oral Defense but 

may participate by telephone conference call or by submitting a written question 

in advance.  A modest honorarium is offered for the work entailed: the first half 

is paid upon agreement to serve on the committee and the second installment is 

tendered after the Oral Defense and the completion of the dissertation.   

     If you are interested in serving as an External Reader, please consult the 

Mythological Studies Program Dissertation Handbook which can be found on 
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line at www.pacifica.edu/dissertations.aspx.    The Handbook outlines the 

procedures in detail and will give you a more precise idea of what is involved. 

     Thank you for your consideration of this valuable service.  

 
 
The Role of Research Coordinator 
 
The Role of Research Coordinator is to insure that the Research Model, as 
presented in our Research Handbook, is understood and respected by all parties 
involved.  
 
It includes the following responsibilities: 
 
1. Reading and approving all the Concept Papers from all groups of Dissertation 
Formulation, every year.  A letter from the Research Coordinator (Part V) serves 
as official authorization for the student to “start the clock.”  
 
2. In the case where a Concept Paper is found to be lacking, the student or the 
Dissertation Formulation course instructor has the recourse of asking for a 
separate appraisal by the Research Coordinator.  The remedial solution involves 
a Tutorial with either the instructor of the class or with the Research Coordinator. 
In cases where the Research Coordinator is personally involved in a negative 
assessment of a Concept Paper, the Department Chair serves as substitute.   
 
3. The Research Coordinator receives suggestions from all faculty regarding the 
possible additions, deletions, modifications or corrections to be considered for 
the annual revision of the Handbook and presents this information at the annual 
faculty retreat. In consultation with the Department Chair, the Research 
Coordinator decides on a course of action.  
 
4. The Research Coordinator serves as arbitrator in cases where, after many 
efforts at resolution, the tensions in a Dissertation Committee become 
detrimental to the work of the committee. Examples of such situations include 
cases when students are unreceptive to the feedback of their committee members 
or situations where the conflict is theoretical, interpersonal, or procedural.  In 
cases where the Research Coordinator is personally involved as Chair, the 
Department Chair serves as substitute. 
 



 46 

Working with your Chair and Reader    
 
Students progress through the dissertation process more easily when they work 
closely with their committee members from the beginning. Keep in mind that 
your Chair, Reader, and External Reader are dedicated to helping you succeed. 
They support your goal of producing a quality dissertation and completing your 
doctorate degree.  It is recommended that you mail or e-mail copies of the 
suggestions made to you so that all members of the committee will have the 
same information.  By keeping in touch with your committee members, you can 
prevent unexpected difficulties later. 
 
 
 
                                           DISSERTATION TIMELINE 
 
 
Presented below is a suggested timetable for finishing a dissertation comfortably 
within a two-year period.  Many may complete their work in less time.  Each 
student develops his or her own timeline based upon the nature of his or her 
dissertation and personal circumstances. 
 
 
0 months Be ready to fully engage the dissertation process before starting 

your clock. It is better to take a short leave of absence than to enter 
the dissertation process tired, too busy, or unmotivated.  When you 
are ready to begin, submit the Registration for Dissertation 
Enrollment form to the registrar at least three weeks before a 
particular quarter (1/1, 4/1, 7/1, and 10/1).  

 
0–2 months This is the time to officially set up your committee. Engage a  

prospective Chair and Reader.  Submit the appropriate forms to the 
faculty who agree to serve in these roles.  Begin to explore External 
Reader possibilities.  Start to expand your literature review. 

 
2–6 months Work toward a clear understanding with your Chair about the 

direction and structure of the dissertation.  This may involve 
meetings and/or phone discussions.  The process may begin with 
some reworking of the concepts you have initially presented. 
 

 
This period will be crucial in terms of writing your proposal.  After 
you have clarified the structure of your literature review, commit 
yourself to a period of intensive research and library work.  
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6–9 months Set the nine-month point as an outside date for the completion of 
your proposal.  The proposal is an important milestone.  From this 
point on, the overall project has its shape and direction.  Putting in 
the necessary effort to get to this point will fuel the rest of the 
dissertation.  Remember to allow time for your committee to review your 
material. 

 
Have the External Reader in place and the Chair approve the 
External Reader on the appropriate form.  

 
9–18 months This period places you at the core of the dissertation process.  Here  

it is critical to formulate your own timetable, with intermediate 
goals and rest periods.  Based on your experience writing papers 
during coursework, it may be helpful to imagine how long it will 
take you to complete a chapter.  Set a realistic schedule accordingly.  
Some sections will move along better than others, so be flexible.  
Short-term goals based on past experiences will help.  Remember to 
reward yourself after meeting one of these goals.  Stay in contact 
with your Chair; checking in from time to time will keep you 
anchored to the process. 

 
18-24 months  It is vital that you set a first draft deadline around          
the eighteen-month point. This allows time for your committee to 
review your final draft (each member may take up to six weeks) 
and for necessary revisions. 
 
Remember that your final draft must be approved by your Chair 
before you send it to the other committee members.  After your 
final draft is approved, you will also need to prepare for your oral 
defense and to correct your copyedited manuscript (although these 
final two steps may take place after dissertation enrollment has 
been completed).  Allowing six months for these processes is not 
unrealistic. 

 
 
Notes: 
 
1. If you need to do a Concept Paper tutorial, you need to attend to this before 
you enroll in your dissertation period. 
 
2. Remember that you cannot assemble an official committee until you are 
enrolled in the dissertation period. 
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3.  You will need to have an External Reader in place to approve your 
Dissertation Proposal. All committee members must approve the Proposal before 
work can begin with human subjects. 
 
4.  You must have your Ethics Application approved before any engagement 
with human subjects. 
 
5. From postage date to postage date, committee members have up to six weeks 
to review dissertation materials. 
 
6.  The Oral Defense and manuscript corrections may take place after the 
dissertation enrollment period has expired, without the necessity of further 
enrollment. However, the final manuscript must be sent to the Dissertation 
Office prior to (and no later than) the day of the defense. Remember to allow up 
to six weeks for each committee member to review drafts. 
 
7.  Students who wish to complete their dissertation process in time to participate 
in graduation ceremonies must successfully defend their dissertation and 
complete all degree requirements (coursework, applicable internship and 
personal therapy hours) six weeks prior to the date set for the graduation 
ceremony.  Please keep in mind that many students concentrate their completion 
efforts to meet the ceremony participation requirements, which may cause delays 
during the months of April and May. A suggested time-line: 
 
 * twelve weeks prior to graduation – Final draft accepted by all committee 
members and submission of final draft to proofreader. 
  

*  nine weeks prior to graduation – Student receives proofread copy and 
dissertation order forms and begins editing the manuscript. 
  

*  eight weeks prior to graduation – Student submits and Pacifica accepts 
the final edited version ready for copying and binding. Defense is scheduled. 
 
 *  six weeks prior to graduation – Student successfully defends the 
dissertation. 
 

       
 

 
 
                                    Completion of Degree Requirements 

 
Students enrolled in the Mythology Master’s / Doctoral program must complete 
all coursework requirements (45 units for M.A. and additional 37 units and 
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dissertation for PhD) within an eight-year period from the initial date of 
beginning the program (the “eight-year clock”). 
 
Students who attend beyond the normative time frame stated above must 
petition Education Council for re-admittance.  If approved for re-admittance, 
students must meet all current degree requirements. 
 
A student’s degree will be posted to reflect the date a student successfully 
completes all academic program degree requirements  (course work and oral 
defense).   This is the date posted to the transcript as the official date the degree 
is conferred. 
 
Once the degree is conferred and posted to the transcript, the Registrar sends a 
letter of congratulations to the student.  Allow a minimum of five days 
processing time once degree requirements are completed.  Students are advised 
to request an official transcript at that time and to inquire about commencement. 
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    PART III 
 

         EDITING AND TECHNICAL SPECIFICATIONS 
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MLA Standards  
 
The Mythological Studies Program requires that you use the MLA Style Manual 
and Guide to Scholarly Publishing (2nd ed., 1998), a publication of the Modern 
Language Association, as your dissertation formatting guide, except for 
deviations noted in this handbook or those approved by your committee. If you 
solicit help from an editor in preparing your manuscript, be sure that he or she 
uses this manual as a guide.  Additionally, Pacifica requires several technical 
specifications and exceptions to MLA standards (see p. 53). 
 
Copyediting 
 
The concern at Pacifica in establishing the following conditions is to obtain 
uniformly high-quality writing, a permanent form of reproduction, and 
consistency in the arrangement and organization of the dissertation.  To assure 
this quality, your completed dissertation must be reviewed by a Pacifica 
Graduate Institute copyeditor. The average editing fee for a well-written and 
MLA-formatted manuscript of 200 – 400 pages ranges from $400 to $1,200.  The 
charges, which will be billed to the student, will depend on the length of the 
manuscript, adherence to MLA format, and the degree to which and the number 
of times the copyeditor must review the manuscript. Please note that if, after a 
review of 25 to 30 pages, the copyeditor finds the required changes to be 
extensive, the manuscript will be returned to the student so that he or she may 
better prepare it before resubmitting it a final time for editing.  
 
It usually takes the copyeditor from two to four weeks to read your manuscript, 
depending on the length of your dissertation, the amount of work needed to 
correct all errors, and the number of other manuscripts in process.  
 
The identity of the copyeditor is not communicated to PhD candidates. The 
students should work on their own, using the MLA and Pacifica guidelines, to 
get the manuscript into the best possible shape.  Putting the students in direct 
contact with the copyeditor creates an unworkable triangular relationship 
(Institute–student–copyeditor). Final manuscripts should be submitted to 
Dissertation Office, which will in turn send it to the copyeditor.  The Dissertation 
Office will also facilitate any communication that needs to occur between the 
student and the copyeditor.  
 
 
What to Send with Your Manuscript 
 
If yours is a production-type dissertation, you should send the theoretical 
component, along with whatever part of your artistic component is in text form, 
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with a letter explaining the nature of your creative dissertation.  The text part of 
your component (any creative writing, or technical explanations) will be 
copyedited for typographical errors and consistency so that it, too, is accurate 
and readable.  If you have any questions about what to submit with a 
production-style dissertation, talk with your chair and the Dissertation Office.  In 
all cases, be sure to include all “front matter” (title/signature page, copyright 
page, abstract, table of contents, table of figures, acknowledgments) and end 
matter (the works cited section and any appendixes). 
 
Please do not bind your manuscript in any way when submitting it for 
copyediting.  
 
1. Proofreading of production type dissertations 
 

a. The "academic context" part of the dissertation is automatically sent to 
the proofreader. This text must be in standard MLA form. 
 
b. Material lying outside this academic context portion of the dissertation 
is reviewed by the reader of the dissertation committee, who determines 
those contents that should be sent to the proofreader. The reader provides 
written instruction for the proofreader concerning the parameters of the 
proofreading. 

 
c. If the production piece is separate from the dissertation, please make 
clear reference to it and its location in the table of contents and 
appendixes. 

 
2. Duplication 

 
a. The dissertation office is only responsible for the duplication of easily 
reproduced (i.e. photocopied) material. Bound copies of dissertations will 
not include creative material that does not conform to ordinary, easily 
duplicated pages.  
 
b. Students may elect to provide multiple copies of special color plates (for 
inclusion in the bound dissertations) at their own expense.  
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3. Storage in Library  
 

a. Two copies of hardbound versions of the dissertation manuscripts will 
be shelved along with other doctoral dissertations. 
 
b. In addition, if the “production" part of the dissertation is not included 
in the hardbound copy, the student will provide one of the following: 
 

• Two copies of easily duplicated media (e.g., CD, DVD, audio or 
video tape) 

 
• One copy of the production portion of the dissertation (e.g., 

specially formatted text and/or illustration) 
 
• Suitable visual representation of the production 

 
c. The library will provide suitable storage for these materials. Materials 
not easily duplicated shall be maintained with "rare book" status and will 
not be available for loan.   
 
d. If your dissertation has a multimedia component, see the Student Guide 
on page 63. 

 
Technical Specifications and Exceptions to MLA Standards  
 
1.  Format 
 

a. Spacing: MLA standards specify that the text should be double-spaced.  
 

The following exceptions should be single-spaced:  
 
  • long quotations (those which run more than four typed lines)  
 • explanatory footnotes or endnotes 
 • captions 
 • material in tables 
 • entries in the works cited section 
 

However: double-space between each footnote or endnote and each 
reference entry. 

 
b. Margins: 

 
Left margin (or binding edge)   1–1/2" 
All other margins     1 " 
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c. Pagination: All pages except the title/signature page and the first page 
of the text will have a page number.  This includes full-page photographs 
and art reproductions, charts and graphs, the works cited section, and the 
appendixes. The front matter (copyright page, abstract, table of contents, 
table of figures, acknowledgments) is numbered in lower-case roman 
numerals, beginning with the copyright page, which should be numbered 
“ii.” The text pages are numbered in a single sequence of arabic numerals, 
beginning with page 2, following the first page of chapter 1, and 
continuing through the entire text, including plates, notes, references, and 
appendices. 
 
MLA requires the arabic page numbers to be in the upper right hand 

corner of the page, ½ inch from the top, and one inch from the right. Do not 
include your last name on the same line as the page number.  The small roman 
numerals used to paginate front matter should be centered ½ inch from the 
bottom of these pages. 
 

d. Parenthetical citations: In parenthetical citations in text, use titles of 
works along with author’s name only when your works cited includes 
more than one work by a specific author. If titles are needed to distinguish 
which work you are citing, italicize book titles and put article titles within 
quotation marks. If a title is more than five words long, you may shorten 
it, but use key words from the beginning of the title so that the title will be 
easily found in the works cited list, where multiple works by a given 
author are alphabetized by title.  
 
e. Quoting Jung: it is the customary in scholarly literature to use "C. G. 
Jung" rather than "Carl Jung," because that was his preference and this 
form of his name was also used by the editors of the Collected Works.   It is 
also preferable to use citations from the Collected Works, rather than 
individually published works, both because that is more general, and 
because the German originals can then be compared by scholars who are 
interested. For the same reason, one should use paragraph numbers rather 
than page numbers—indicating in the first instance of citation that this is 
what will be done throughout—because, again, the English and German 
originals can in this way be easily compared. 
 
For parenthetical citations in text, use an entry including author, CW, 
volume number, and paragraph numbers, like this: 
(Jung, CW 5 : 230-33) 
 
In text, mention the name of the essay to orient your readers and lead 
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them to the correct entry in your WC list, where these works will be 
alphabetized by title. Then, for parenthetical citations in text, use an entry 
including author, CW, volume number, and paragraph numbers, like this:  
In “On the Psychology of the Unconscious, “ Jung says that “xxxx” (CW 9: 
230-33). 
 
 

2. Fonts  
 

It is assumed that proposals and dissertation drafts will be computer generated 
and laser or inkjet printed. Any standard, easy-to-read 10, 11, or 12-point font 
may be used (i.e., Times Roman, New York, Goudy, or Garamond).  Please do 
not use ornate or difficult-to-read sans serif fonts (i.e, Helvetica, Geneva, 
Chicago, or Arial). Ask the Dissertation Office whether to use a specific font, if 
you are unsure. All words, phrases, headings, and titles that used to be 
underlined should now be italicized. Underlining was used in the days of 
typewriters, which could underline but not italicize. Underlined type, when set 
by professional typesetters, was converted to italics. Although this handbook 
uses bold for emphasis, you should not do so in your dissertation. 
 
 
3.  Duplication and Binding  
 
After the student submits the final manuscript, duplications are made in 
preparation for spiral-bound and hardbound copies. Students must order two 
hardbound copies—one for the library and one for themselves.  Most students 
also want to order additional hardbound or spiral-bound copies of the work for 
their committee members and family or friends (see sample Dissertation Order 
form on page 98). Students are billed for the duplication and binding charges of 
their dissertations. 
 
The following example will give you an idea of costs.  For a 350-page 
manuscript, each hardbound copy would cost $35 for the cotton-bond page 
duplication plus $42.00 for the binding, for a total of $77.00 for each volume.  
Each spiral-bound copy would cost $14 for the page duplication plus $2.50 for 
the binding, for a total of $16.50 for each. 
 
4.  Plates, tables, photographs, images   
  
a. Full-page plates, tables, charts, photographs, reproductions, and other nontext 
material require the same margins as text pages (including caption). There are 
several methods for including this material: 
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• Over-size fold-out pages are permitted, but the folded edges must be 
within the marginal limits.  Fold the material and request that it be placed 
in a pocket in the back of the bound dissertation.  Indicate this in your 
Table of Figures as “In pocket at end.”  Material to be put into a pocket 
should be folded to a size no larger than 7-3/4" x 10". 
• Photographically reduce the material to fit within the required space. 
• Reduce the material using a copier. 

 
b. Photographs: Reprints made from negatives are the best alternative.  However, 
high-quality color copiers can often reproduce either color or black-and-white 
photographs that may be acceptable.  
  
c. Whenever possible, originals of artistic images should be submitted with the 
manuscript. Scanners, printers, and color copiers usually produce acceptable 
reproductions. As a guideline, submit originals that will duplicate acceptably.  
When in doubt, check with the Dissertation Office. 
 
d. Blueprints or diazo prints are not acceptable as reproductions.  Two methods 
of reproducing blueprints are suggested: photocopy parts of blueprints and piece 
them together, or have prints made by the auto-positive processing method. 
 
When the final dissertation is duplicated and bound, you will need to provide 
the Dissertation Office with a complete set of original nontext material for 
each bound copy you order, plus two extra complete sets for Pacifica’s library 
copies.  The originals need to be printed on 100% cotton or acid-free photo-
quality, archival-quality paper, being sure to observe all marginal requirements, 
including captions. 
 
5.  Headings/Subheadings  
  
Making a working outline of the sections of your entire dissertation allows you 
to establish a hierarchy of headings that will help your reader understand the 
structure of your dissertation. Remember that you must have more than one 
heading at each level in each section of a chapter, just as with standard outline 
format, wherein you can’t have a “I” without a “II,” an “A” without a “B,” a “i” 
without a “ii,” or an “a” without a “b.“ Once you have arrived at the proper 
hierarchy, be sure to make headings in your text conform to the formats shown 
on the next pages.  To set off each section, you may insert an extra blank line 
before each new heading. Do not position a heading at the bottom of a page. Be 
sure to include all headings on your table of contents page. 
 
Heading Levels for Dissertations with Five Levels of Headings:   
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Level 1: 
CHAPTER 1 

ALL CAPITAL LETTERS, CENTERED 
 
Level 2:    

Upper and Lower Case, Centered 
 
Level 3: 

Upper and Lower Case, Centered, Italicized 
 
Level 4: 
Flush Left, Upper and Lower Case, Italicized 
 
Begin text on the next line down, but be sure to double-space. 
 
Level 5: 
 Indented, initial capital letter only, italicized, and embedded.  In other words, 
end with a period and follow by text after one space.  Do not start the text on the 
next line down. 
 
Heading Levels for Dissertations with Four Levels of Headings: 
 
Level 1: 

Chapter 1 
Upper and Lower Case, Centered 

 
Level 2: Upper and Lower Case, Centered, Italicized 
 
Level 3: 
Flush Left, Upper and Lower Case, Italicized 
 
Begin text on the next line down, but be sure to double-space. 
 
Level 4: 
 Indented, initial capital letter only, italicized, and embedded.  In other words, 
end with a period and follow by text after one space.  Do not start the text on the 
next line down. 
 
 
Heading Levels for Dissertations with Three Levels of Headings: 
 
Level 1: 

Chapter 1 
Upper and Lower Case, Centered 
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Level 2: 
Flush Left, Upper and Lower Case, Italicized 
 
Begin text on the next line down, but be sure to double-space. 
 
Level 3: 
 Indented, initial capital letter only, italicized, and embedded.  In other words, 
end with a period and follow by text after one or two spaces, depending on 
whether you are using one or two spaces following periods throughout the 
manuscript.  Do not start the text on the next line down. 
 
 
Heading Levels for Dissertations with Two Levels of Headings: 
 
Level 1: 

Chapter 1 
Upper and Lower Case, Centered 

 
Level 2: 
Flush Left, Upper and Lower Case, Italicized 
 
Begin text on the next line down, but sure to double-space. 
 
7.  Epigraphs 
 
 
Epigraphs must be formatted consistently throughout. You have two choices:  
 
1. dash, author name, title of work (works need not be in works cited if you 
choose this format), or 
 
2. author name and page in parentheses, just as you would for a regular citation 
(in this case be sure the work is in included in the works cited). 
 
 
Arrangement 
 
In its final form the dissertation should be arranged in the following order: 
 
 1.  Title/Signature Page.  Each copy of the dissertation must include a title 

page (printed on 100% cotton bond, 24 lb. paper) prepared in accordance 
with the sample found on page 100.  This is the only page (other than the first 
page of text) that does not bear a page number.  The student’s full legal name 
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should be used.  Names and degrees of the student’s doctoral committee 
will also appear, the chair first, so identified, and the others following.  

 
 2.  Copyright notice. In order to copyright your work (which must be 

done within five years of publication) a statement of copyright must be 
included on a separate page directly following the approval page.  It 
should include the student’s full legal name and, at the top right, the 
month, day, and year the final manuscript was submitted.  See the sample 
on page 101.  This page will be given the lowercase roman numeral “ii.” 

 
 3.  Abstract.  An abstract must be included in each dissertation.  Because 

of limitations in the publishing process, abstracts can be no more than 350 
words (usually this is about 35 lines).  See page 102 for format.  The 
abstract should (1) give the full title of the dissertation and the student’s 
name, (2) state the problem briefly, (3) describe the methods and 
procedures used in gathering or studying the problem, and (4) provide a 
condensed summary of the finding of the study. 

 
 4.  Dedication and acknowledgments.  You may want to include a page 

with a brief note of dedication or an acknowledgment of help received 
from particular persons, or both. 

 
5.  Table of Contents. A table of contents is required.  If plates, charts, diagrams, 
or illustrations are scattered throughout the text, a separate list of figures must 
follow the table of contents on a separate page.  These tables should include page 
numbers.  Include a footnote at the end of the table of contents that says, “The 
style used throughout this dissertation is in accordance with the Modern Language 
Association Style Manual (second edition, 1998) and Pacifica Graduate Institute’s 
Dissertation Handbook (2008–2009).” The following instructions may be helpful to 
those not using a program/style sheet that automatically creates a table of 
contents.  
 
First, be sure that the margins are set according to your handbook guidelines. 
Then, for the contents page, set up your tabs. How many you need will depend 
on how many subheads you have. If you have a chapter title and two subheads, 
the chapter title will appear at the left margin and you will have two more tabs 
each set five spaces to the right of the previous one. Those tabs should be 
formatted with left alignment and no leaders. The final tab goes at the right 
margin. It should be formatted with decimal tab with a dot leader. This will 
allow the page numbers to be aligned at the right margin. In Word, you can find 
these options under Format/Tabs. Here is a sample: 
 


