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Pacifica Graduate Ins�tute 
Office 365 Mul�-Factor Authen�ca�on (MFA) Setup Guide 

 

1. A�er entering your Pacifica email address and password, you will be prompted for more informa�on. Click Next 
to con�nue. 

 

 

 

 

 

 

 

 

 

2. On the Keep Your Account Secure page, choose “I want to set up a different method”  
 

 
 

3. Select Phone from the dropdown menu, then click Confirm. 
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4. Select the United States country code and enter your mobile phone number. There is an op�on to have a six-digit 
verifica�on code sent to you via text message, and an op�on to receive an automated phone call for verifica�on. 
Select the op�on you prefer, then click Next. 

 

  
 

5. Answer the call or enter the code you received, then click Next. 
 

6. You will receive confirma�on that MFA has been successfully set up. Click Next to finish. 


